How to Guide: Access OneDrive




@ Microsoft OneDrive X -+

= (& @& onedrive.live.com/about/en-gb

@ Navigate to onedrive.live.com/about

=. Microsoft Office Windows Surface Xbox Deals Support More v Search Microsoft.com P

OneDrive Business Plans Download How-to Buy Office 365

@ Click on ‘download’

Save your files and photos to OneDrive and
access them from any device, anywhere

Sign up for free

See plans
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OneDrive Business Plans Download How-to Buy Office 365

OneDrive

Install OneDrive to get started

Click on ‘download

Click to install
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Sign out of OneDrive In Windows 10 StepS

Click on ‘Sign In’
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re all set Processing changes
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Click on ‘OneDrive’ icon

Open OneDrive - Shofar Christian Church SC Folder

Open Shofar Christian Church SC Folder

Preferences

CI ic k on f P refe ren Ces’ / Open your OneDrive - Shofar Christian Church SC folder
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View online

View online

Pause Syncing

Manage Storage Pause syncing
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QUICKTIP

@ Microsoft OneDrive

Preferences

@ Settings Account Back up Network Office About

Preferences Account bout General

Start OneDrive automatically when I sign in to Windows

General

¥ Open at Login Automatically pause sync when this device is in battery saver mode

¥ Hide Dock icon Automatically pause sync when this device is on a metered network

Warn me before removing files from the cloud O n d e m a n d fi I eS

Notifications

Save screenshots to OneDrive .
Warn me before removing files from the cloud

Files On-Demand Notify me when sync is auto-paused

Files On-Demand frees up space on your computer bxwZownloading files as
you use them. Files on Demand

[[] save space and download files as you use them
Turn On Files On-Demand More info

@ Microsoft OneDrive

Settings Account Back up Network Office About

File collaboration

Work on Office files with other people at the same time by syncing the files F i I e Co I | a b O rat i O n

with Office.

File collaboration

Work on Office files with other people at the same time by syncing the files
with Office.

Use Office applications to sync Office files that | open

Use Office applications to sync Office files that I open
More info

Sync conflicts

(® Let me choose to merge changes or keep both copies

O Always keep both copies (rename the copy on this computer)
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® 0 Microsoft OneDrive
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=. Microsoft Office Windows Surface Xbox Deals Support Search Microsoft.com Ll & Sign in

OneDrive Business Plans Download How-to Buy Office 365

@ Click on ‘sign in’

Save your files and photos to OneDrive and
access them from any device, anywhere

See plans Sign up for free




Outlook

BT Microsoft

Sign in

to continue to Outlook

@ Enter your new shofaronline
email address

Can't access your account?




@ Enter your new shofaronline
password

Outlook

B8 Microsoft

< hanno.oostenbrink@shofaronline.org

Enter password

Forgot my password




QUICKTIP
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You will see all your online files
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OneDrive Business Plans Download How-to Buy Office 365

OneDrive for Mac

Install OneDrive to get started on you D O N E !

Mac.



